Phoenix College Computer Request Form
Please contact (602) 28-57200 if you have any questions regarding this form.  Return the completed form to the Director of Technology.  Thank you.
	Name:
	
	Date:
	

	Department:
	
	Phone:
	

	Email address:
	
	
	


	Employment Group:
	

	 FORMCHECKBOX 
  Faculty 
	 FORMCHECKBOX 
  PSA 
	 FORMCHECKBOX 
  College Safety 
	 FORMCHECKBOX 
  Other (describe):      

	 FORMCHECKBOX 
  MAT 
	 FORMCHECKBOX 
  M&O 
	 FORMCHECKBOX 
  Crafts 
	


1. What computer do you have in your office? (Complete parts a. and b.)
a. System type.  Please check the appropriate box.
Windows PC:
Dell Dimension:     FORMCHECKBOX 
 4100,    FORMCHECKBOX 
 4300,    FORMCHECKBOX 
 4400,    FORMCHECKBOX 
 4500,    FORMCHECKBOX 
 4550

Dell Optiplex:     FORMCHECKBOX 
 GX-1,    FORMCHECKBOX 
 GX-270,    FORMCHECKBOX 
 GX-280,    FORMCHECKBOX 
 GX-620  FORMCHECKBOX 
 GX-745



 FORMCHECKBOX 
 GX-755  FORMCHECKBOX 
 GX-760

 FORMCHECKBOX 
 Laptop (model):      
 FORMCHECKBOX 
 Other Desktop PC (model):      
         Apple Macintosh:     FORMCHECKBOX 
 G3,    FORMCHECKBOX 
 G4,    FORMCHECKBOX 
  G5,    FORMCHECKBOX 
 Powerbook

              FORMCHECKBOX 
 Other:      
  b. System (CPU) Speed (MHz):      

                    Memory:      
2. Standard software installed on college desktop computers include: Microsoft Office suite (Word, Excel, Powerpoint, Access), Netscape or Mozilla/Thunderbird email client, QVT/Term (for SIS), Oracle Calendar, Irfanview, and Symantec Corporate Antivirus.  Please list any additional applications that you use in the following table:
	Application

	How you use it

	     

	     

	     

	     

	     

	     

	     

	     

	     



	     

	     

	     

	     

	     


3. Rationale/Justification to receive a new or refurbished computer? 

Hint:  Please indicate if this request is initiated due to a Federal/State regulation and/or mandate.  Also, link your request to the mission and goals of your department and the college.

     






4. The standard computer for most areas at Phoenix College is a Windows-based desktop PC with a CD/RW or DVD/RW drive (Zip drives may be purchased separately).  Macintosh desktop computers are the standard in a few areas.  

If you would like to request a computer that is not the standard for your area, you will need to contact the Dean of Information Technology (602-285-7117).   

Rationale (if non-standard request):


      
Dean Initials

 (if non-standard request) 
Both boxes below need to be completed for all computer requests.
	I     FORMCHECKBOX 
 support     FORMCHECKBOX 
 do not support this request.

Department Chair/Manager (please print):  _________________________________________
                                                       Signature:  _________________________________________
Please forward this form to the Vice President in your area.


	I     FORMCHECKBOX 
 support     FORMCHECKBOX 
 do not support this request.

Vice President (please print):                         _________________________________________
                                                       Signature:  _________________________________________



Please complete both pages of this form and return it to TSG Helpdesk.
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