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Macintosh SIS Browser Settings
Downloading to Excel e

SIS

Mozilla Firefox Settings

1. Select the Firefox m

Menu and choose Preferences.

I rile Edit View

About Mozilla Firefox |

Preferences... 8,
Services > l
Hide Firefox #8H j
Hide Others #EH !
Quit Firefox #Q

2. Under Preferences choose Content  content
3. Uncheck the Block pop-up windows box.
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Main Tabs Content Feeds Privacy Security Advanced

—’:’ Block pop-up windows

E Load images automatically

Excel 2004 for Macintosh

The default view of the Class Roster has no
gridlines. However, most Excel users are more
comfortable with gridlines displayed.

Viewing Gridlines

6. Select the View m Menu and choose
Formatting Palette.

m Insert Format

v Normal
Page Layout !
Page Break Preview |

Toolbox
v Formatting Palette

7. Under Page Setup ¥ 0@ Setup check view

Gridlines and whatever other settings you would

E Enable JavaScript llke.
E Enable Java
Exporting a Roster to Excel —
4. In the SIS Course Roster window, click on the S
s | Portrait | * | Landscape
Export to Excel E&e button. "E L P
Print 5caling
Enrolled Students Customize | Find 1 3 First ' 1-13.0f 13" Last . 1 = page(s) wide
|| Fitro: —
5. Select Open with Microsoft Excel (or it may simply 1 _[+] page(s) uall
save it as an excel document). Adjustto L0OO% 5 normal size
. Sheet
800N Opening ps.xls 1
You have chosen to open Gridlines: E WView -._ Print
B psxis . —
which is a: Excel Spreadsheet HEEdIﬂgS: E Wiew — Print
from: https://easis.maricopa.edu
What should Firefox do with this file? J Print Titles... jﬁt Margins...
w
% Open with = Microsoft Excel I ]
. >ave o Disk I
" Do this automatically for files like this from now on.
(" Cancel ) ( OK )
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Saving an Excel 2004 Workbook

8. Under File m Menu choose Save as . . .

Al Edit  View Insert Format Tools Da

Project Gallery... {+ 8P
New Workbook EN
Open... #®0

Close ®W ‘

Save )

™ Workbook3
A B C D E

Name
Barper Madeline Faix
Brice Baylen Tyler
Brown Amanda Lynn

Chen Mnoent
Diamiel Ninos F
Harriz Michelle Lynn
Helwig Christian Mark
Hiouse Robert James
HyerKelli ¥

11 | aacCarlyn William
12 | Kolodzic] Jillian Louise
FEN Reid Kellen Max

14 | Young Rebecca Kathren
15

Naming an Excel 2004 Workbook

@
@
@
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151000~ |0 || b | ha ||

9. We recommend that you name your file with the
following information:
a. Course number
b. Section number
c. Semester and year

9a 9 9c
Save As: PSY101 34486 4082.xIs (v
Where: | [ Desktop | :1

@
Q@
@

|71 PSY101 34486 4082.xIs
A B C D E F |

PSY 101 34486
Spring 2008

Name

Barper Madeline Faix
Brice Baylen Tyler
Brown Amanda Lynn
10 | Chen Mincent

11 | Daniel Ninos F

12 | Harris Michelle Lynn
13 | Helwig Christian Mark
14 | HouscRobert James
15 |HyerKelli N

16 |IsaacCarolyn William
17 | Kolodzigj Jillian Louise
18 | Reid Kellen Max

19 | Young Rebooca Kathren
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