THE COMPETENT SPEAKER

ORAL PRESENTATION EVALUATION FORM

SPEAKER’S NAME:

TITLE OF PRESENTATION: 

DATE:

COMPETENCIES 

 
yes 
 no
	#1 – Did the student choose and narrow a topic so that it is appropriate for the audience and occasion?


	
	

	#2 - Did the student communicate the thesis/central idea in a manner appropriate for audience and occasion?


	
	

	#3 - Did the student provide appropriate supporting material based on the audience and occasion?


	
	

	#4 - Did the student use an organizational pattern appropriate to the topic, audience, occasion and purpose?


	
	

	#5 - Did the student (consistently) use language appropriate to the audience, occasion and purpose?


	
	

	#6 - Did the student (consistently) use vocal variety in rate, pitch and intensity to heighten and maintain interest?


	
	

	#7 - Did the student (consistently) use pronunciation, grammar and articulation appropriate to the designated audience?


	
	

	#8 - Did the student (consistently) use physical behaviors that support the verbal message?


	
	


General Comments:
# of yes checks: 




# of no checks: 


The following describes in more detail the goals for each competency.

PLANNING THE ORAL PRESENTATION – the speaker…

1. Chooses and narrows a topic so that it is appropriate for the audience and occasion. 

• The topic or theme is chosen based on the needs and interest of the audience.

• The topic or theme can be discussed in the time allotted for the oral presentation.

2. Communicates the thesis/central idea in a manner appropriate for audience and occasion. 

• There is one sentence (thesis/central idea) that essentially communicates to the audience “what the oral presentation is about.”

• This idea will be introduced in the beginning of the presentation and summarized in the conclusion.

3. Provides appropriate supporting material based on the audience and occasion. 

• The information provided in the body of the oral presentation supports the thesis/central idea (see #2) and does not stray into other central ideas.

• The material in the body of the oral presentation serves to clarify, prove, provide examples, share research findings, provide opinions, etc., that all relate to the thesis/central idea. 

• Research and/or other sources used in the oral presentation is verbally acknowledged.

4. Uses an organizational pattern appropriate to the topic, audience, occasion and purpose. 

• There is a clear introduction, body and conclusion in the oral presentation.

• Introduction - opening words, thesis/central idea, preview of supporting points to be discussed in the body, why topic is of interest or need to audience


• Body
- main supporting points are logically ordered and discussed one at a time


• Conclusion - summary of thesis/central idea, closing words

• Transitions are used that allow the listeners to follow the organization of the oral presentation. These transitions are found from the introduction to the body, between main points in the body, and from the body to the conclusion.

DELIVERING THE ORAL PRESENTATION – the speaker…

5. Uses language appropriate to the audience, occasion and purpose. 

• The language used is clear, vivid, memorable and non-offensive.

• A conversational style of speech is ideally used (as opposed to a written style of speech).

6. Uses vocal variety in rate, pitch and intensity to heighten and maintain interest. 

• The voice varies and changes as it relates to the information in the oral presentation.

• The student speaks so that he/she is heard and understood.

7. Uses pronunciation, grammar and articulation appropriate to the designated audience. 

• All words are properly pronounced. 

• Grammatical rules of the language are obeyed.

• The student has a minimum of distracting “verbal junk” such as uh, like, y’know, etc.

8. Uses physical behaviors that support the verbal message.

• The dress and appearance are appropriate for the occasion.

• Eye contact with the audience is maintained as much as possible.

• Body movements are deliberate and non-distracting.

• The face and body reflect the mood or emotional tone of the words.

