PHOENIX COLLEGE

Facility Improvement

REQUEST FORM


Department Name:


Requested By:


Check One-

  Renovation
   Remodeling
Furniture, Fixtures & Equipment

Complete the information below to request renovation and/or remodeling work to be done. Submit completed request form to the Office of Administrative Services by June 30th.

A.
Project Description:  Describe the work to be done.

Square Foot of space to be worked on (approximate)


Room Number(s)


B.
Project Justification: (Attach a separate sheet for extended justification)

C.
Estimated Project Cost (where possible):  $


D.
Additional Operating Costs (where possible):  $


E.
Proposed Source of Funds (optional):


F.
Desired Completion Date:


Signatures:


Dept. Chairperson
Date
Dean
Date

