PHOENIX COLLEGE ENGLISH DEPARTMENT POLICY ON PLAGIARISM

  The Phoenix College Student Handbook (C-7ff) defines plagiarism (one form of academic misconduct) as:

Plagiarism includes, but is not limited to, the use of paraphrase or direct quotation of the published or unpublished work of another person without full and clear acknowledgment. It also includes the unacknowledged use of materials prepared by another person or agency engaged in the selling of term papers or other academic materials. 
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ENGLISH DEPARTMENT EXTENDED DEFINITION OF PLAGIARISM

Plagiarism, whether intentional or accidental, is the act of using another person's ideas, information, or words (phrases, sentences, paragraphs, essays, etc.) and presenting them as your own. Examples of research sources include printed materials (books, newspapers, magazines, etc.), articles and information found on the Internet, emails, information taken from lectures, material taken from records, CDs, videos, DVDs, films, television programs, songs, published, unpublished, private, or public materials and any work created by others. Whether you quote word for word, paraphrase, or summarize material, you must still give credit to the source using standard documentation. Plagiarism is academic dishonesty and is a violation of copyright or intellectual property rights law.  Some, but not all, of the instances which constitute plagiarism are listed below:

1. Using all or part of another source (published or unpublished) word-for-word without 
    quotation marks and without proper documentation or acknowledgment in the text.

2. Paraphrasing or summarizing another source without proper documentation or 
    acknowledgment in the text.

3. Using original ideas, concepts, theories, data, or prepared outlines expressed by 
    another, in writing, in speech, or in any format without proper documentation or 

    acknowledgment in the text.

4. Borrowing from an anonymous author without giving credit to the source and signing 
    your own name

5. Copying from another student's paper or allowing someone to copy your work
6. Buying, downloading, or acquiring and submitting as your own work a paper or 
    assignment prepared, in its entirety or in part,  by someone else.
7. Having another person correct and edit your paper to the degree that it is not representative 
    of your work.
PENALTIES FOR PLAGIARISM

Depending on the specific circumstances of the plagiarism, the Phoenix College English Department follows the Phoenix College catalog and the student handbook’s list of possible sanctions for dealing with plagiarism, which are listed below in no specific order.  Instructors use up-to-date technology and software to detect plagiarism. Consult your English syllabus for your instructor’s policy.
· Lowering of assignment or course grade 

· Failure or no credit for plagiarized assignment with no possibility for make up 
· Course failure (i.e. an F in the course and written notification or an in-person meeting with the Dean of Student Affairs)

· Written notice to student that s/he has violated the academic code
· Additional academic assignments as determined by the instructor
· Academic probation

· College suspension

· Permanent college expulsion from any MCCCD college 

Portions of the above information were compiled from MCCCD proposed policy on plagiarism and SCC and ASU policies on plagiarism.
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